
Customizing Supplier Search in Aggie Buy 
 
 

 
 

 Click on Suppliers 
 Click on Manage Suppliers 
 Click on Search for a Supplier 



 
 
 

 
 
 

 
 

 Click on Relationship: In Network 
 Click on All 
 Click on the Apply icon 

 Click on Status: Active 
 Click on All 
 Click on the Apply icon 



 
 
 
 

 

 Click on the gear box & select which category’s you want 
viewable 

 You can remove & add the columns to be viewable for you default 
 Click on Apply when completed.  



 
 

 
 

 Click on drop down arrow next to the Save As 

 Give this search a name 
 Click on Save  



 
 
 
 

 
 

 

 Each saved search will show in My Searches  

 Type either the X number, name or the supplier id  
 Then hit enter or click on the magnifying glass 
icon  


